Sample Template - Hazards and Recommendations to Employer

Sample Template – Hazards/Concerns and Recommendations to Employer
This is only a sample template designed to help ease the job of an ONA Joint Health and Safety Committee (JHSC) member.  Section 9 (18-21) of the Occupational Health and Safety Act (OHSA) does not specify the form of a recommendation written by a JHSC or co-chair.  To trigger a written response from an employer within twenty-one days, it is only required that the JHSC or co-chair recommendation be in written form. Legally, you can use this template, a letter, email or any written form to submit recommendations to the employer. Regardless of the form of the recommendation, it is important to note the date sent, the hazard/concern identified and/or the recommendation that the JHSC or co-chair is proposing. It helps to number each hazard/concern.   Attempt to secure JHSC consensus and have both co-chairs sign the recommendations.  If consensus cannot be reached, the co-chair may submit the recommendation(s) independently.

Date:  ____________________________
Hand delivered to: __________________________

(Insert name of Employer) 

(Insert address of Employer)

Pursuant to Section 9 (18) of the Occupational Health and Safety Act, (OHSA) among our  functions as a Joint Health and Safety Committee we are to

· “identify situations that may be a source of danger or hazard to workers
·  make recommendations to the employer and the workers for the improvement of their health and safety
· recommend to the employer and the workers the establishment, maintenance and monitoring of programs, measures and procedures respecting the health and safety of workers, and the trade union representing the workers.”

As such, we or I (if no consensus reached by JHSC then worker cochair should replace “we” with “I”) have identified the following source(s) of danger or hazard, and/or concern(s), at [insert address of employer] and/or provide the following recommendations:  

Identified Hazards or Dangers  and/or concerns and their associated Recommendations

Hazard/Concern





Recommendations 

	1. Risk of exposure to contaminated bodily fluids by use of inadequate personal protective equipment in the form of vinyl gloves.  For 5 years health care workers have been using permeable vinyl gloves when exposed to contact with bodily fluids.  This is not an appropriate glove for such functions (see attached brochure and ONA letters). 
2. Reportedly the emergency room complained about these gloves two years ago and they were replaced with nitrile gloves.  No other unit was advised.
	The Joint Health and Safety Committee recommends that the employer forthwith ensure the following:

1. A risk assessment be conducted immediately of all areas identifying the proper glove for each function performed.

2. Immediately supply appropriate gloves for each task performed.

3. One worker and one employer member immediately commence full investigation taking as much paid time as is necessary to a) determine whether there have been any other past occurrences b) who knew the emergency unit changed supplies and why and when was this done? c) the role of the supplier. 

4. Appoint infection control officer as permanent adviser to Joint Health and Safety Committee, and appoint health and safety officer as permanent adviser to Infection Control Committee.

5. Develop measures, procedures to address proper glove use in the employer’s infection control program for the control of infections, in consultation with the JHSC and the Infection Control committee.
6. In consultation with the JHSC and the Infection control committee, develop and provide training regarding proper personal protective equipment for patient care, and deliver to all health care workers.


If the committee has failed to reach consensus about making recommendations under section 9 subsection (18) of the OHSA after attempting in good faith to do so, either co-chair of the committee has the power to make written recommendations to the constructor or employer.

Pursuant to S. 9 (20) an employer who receives written recommendation(s) from a committee or co-chair shall respond in writing within twenty-one days. Therefore we look forward to receiving your written response to our recommendations within 21 days, i.e. by [enter date].  

We anticipate that your written response will include all information pursuant to the OHSA Section 9 (21) which says: “A response of a constructor or employer under subsection (20) shall contain a timetable for implementing the recommendations the constructor or employer agrees with and give reasons why the constructor or employer disagrees with any recommendations that the constructor or employer does not accept.”

Please sign below.

_




, Worker Co-Chair, Joint Health and Safety Committee

_




, Employer Co-Chair, Joint Health and Safety Committee 

C.
Post for the workers

Copy to JHSC


Local ____













Page 3

